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Objective: A position as an Accounting & Administration Manager 

Experience

Mar. 99-Present   ST Accounting Corp.
( Perform and develop bookkeeping

( Responsible for payroll, corporate tax return and employee insurance & pension

( Conduct reporting and budgeting services

Nov. 6- Oct. 98
   CCC Korea Bottling Co., Ltd., Seoul
( Updated budget reports on monthly basis

( Performed Monthly Management Book (MMB) containing financial statements and analysis

( Presented materials for financial statements and analysis 

Education and Training

Jan. 99 – Oct. 99

International School of Accountancy, Seoul

In preparation for AICPA exam (passed all four parts in Nov. 99)

Jul. 98


Professional Training Services (PTS), Seoul, completed computer 

May 98                 New Horizons, Seoul, completed computer training 

Mar. 92 – Feb. 97       Korea University, Seoul

Bachelor of Arts degree with a major in Business Administration

Studies interrupted for personal developments during 1994

Skills

Computer:

MS Office, Internet and Data Base

Languages:

Fluent in English (TOEIC 860 on 30th Jan. 2000)

Conversational skills in Japanese

Awards

Academic Scholarship – Korea University, Spring and Fall Semester, 1996

English Speech Contest of Korea University-3rd place, 1995

References are available upon request
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